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Thank you for the opportunity to deliver the VIP for a VIP program for your school.  We know that, after the program, you will feel the time allotted, will have been worth the sacrifice.  To start the planning process, we need some information and assistance from the school.  Please reply with the following information as soon as possible so we can begin the process and reserve a date for you.
The program is scheduled around the school day schedule, usually the one-hour morning session is from 10:00 to 11:00 and the half-hour afternoon session is from 2:00 to 2:30. Please advise if these times are okay or the exact times you prefer to match your school schedule.
The number of junior and senior students attending the program.  

Auditorium or gymnasium seating capacity. (Auditorium preferred). 

The date the school opened and the number of students that have lost their lives in vehicle crashes if known.
Printing a one-page permission letter, sent home with the students, a week before the program.  (see attached sample copy).  We need a copy of the school letterhead to prepare this for the school and names to place at the bottom of the page (principal, school resource officer, etc)

Printing a one-page program brochure, sent home with the students, a week before the program.  This brochure also contains a contract between the student and parent that we ask each sign. This is NOT required to attend (see a sample copy of the brochure attached).  Ask the students to return the brochure/contract to the school resource officer or other designated person (let us know the name of this person).

If the program is over 50 miles from Greensboro, the VIP core team usually travels the day before to be ready to begin setup at 0630 on the program day.  We ask if the school might ask area motels if they might sponsor the VIP program by providing 3-4 double occupancy rooms for lodging the night before the program.  We will place their name on the program brochure sent home and on the screen during the program.

Two weeks prior to the program we ask the school to submit a press release to local media inviting them to the program. (see attached sample) 

Between the morning and afternoon sessions all participating agencies set up equipment and rehearse the script.  We ask the school to, again, seek a local sponsor to provide a sandwich lunch for approximately 35 volunteer workers from Fire, EMS, Police, and other agencies.
Please call David Hood (336-508-3781) if you have any questions. Thank you again for your time and the opportunity to deliver the program for your students !
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